SCB Social Media Policy

This policy governs the publication of any commentary on social media by employees of Sasscer, Clagett & Bucher and its related companies (“SCB”).  For the purposes of this policy, social media means any facility for online publication and commentary, including without limitation blogs, wiki’s, social networking sites such as Facebook, LinkedIn, Twitter, Flickr, and YouTube.  This policy is in addition to and complements any existing or future policies regarding the use of technology, computers, e-mail and the internet.

SCB employees who are Staff (secretaries, receptionists, clerks, support persons) are not allowed to publish or comment via social media in any way during work hours or using work facilities, or in any way that suggests they are doing so in connection with SCB.  SCB employees who are Authorized Persons, attorneys and paralegals are free to publish or comment via social media in accordance with this policy.  Such employees are subject to this policy to the extent they identify themselves as a SCB employee (other than as an incidental mention of place of employment in a personal social media on topics unrelated to SCB).

Before engaging in work related social media, employees must obtain the permission of the Office Manager.

Publication and commentary on social media carries similar obligations to any other kind of publication or commentary.

All uses of social media must follow the same ethical standards that SCB employees must otherwise follow.

Setting up Social Media
Social media identities, logon ID’s and user names may not use SCB’s name without prior approval from Trisha Woods, Mark Foley or Thomas McManus.

Don’t Tell Secrets

While it is acceptable to talk about your work and have a dialogue with the community, it is important that you not disclose confidential information concerning clients or financial information.  Be careful not to post information you would not want the public to see.

Use good sense if you want to publish photographs of firm social functions.  Make sure the photos won’t be embarrassing to the subject.  Photographs of the attorneys or staff consuming alcohol shouldn’t be posted.  If you want to post a photograph of other employees or attorneys, please get their permission first.
Keep in mind that using social networking during business hours is prohibited.  Violations of this policy may lead to disciplinary action.

